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Official Job Title: Assistant R.epresentatlve Duty Station:
A%mgra, Eritrea
NO-D
Grade (Classified)
CCOG: 1.A1.L
Post Number: 6426
Jé.?_s_t_'l'*p_e:_ Rotational  Non-Rotational
assification Date:
Authority: :

1. Organizational Location

The Assistant Representative is located in Country Offices (CO) and reports to the UNFPA
Representative or Deputy Representative. S/he acts on behalf of the Representative/
Deputy Representative/ Country Director in his/her absence.

2. Job Purpose

The Assistant Representative has a dual role. S/he is the primary implementer of the
Country Programme as well as playing a leadership role with a programme team in the
country office. The assistant Representative substantively contributes to the management
of UNFPA activities in the areas of population and development, reproductive health and
gender. Acting as an analyst/advisor, the Assistant Representative proactively provides
the Representative or Country Director with information on achievement of results in the
implementation of UNFPA programmes.

3. Major Activities/Expected Results

*  Conducts substantive policy dialogue with Government counterparts and UN and
other development partners to facilitate the incorporation of UNFPA’s programme
priorities and ICPD agenda into national plans and strategies, UN systems initiatives
and development frameworks (SPCF, MDGs etc).

» Translates global strategies into country specific advocacy strategies, creates and
delivers effective evidence-based advocacy messages to promote UNFPA’s programme
goals taking into account political and social sensitivities.

*  Promotesknowledge sharing and continuous learning, testing, linking and documenting
innovative strategies, approaches, lessons learned and best practices inside and outside
UNFPA and replicating these strategies and approaches. Ensures that programme staff
integrate new substantive policies, methodologies and tools (RBM, gender concepts
etc.).

e Provides substantive leadership and inputs into the design and formulation of
programmes and projects translating UNFPA’s mandate and strategic priorities into
local interventions and responding to Government plans and priorities. Introduces
into the project formulation process the results of programme and project reviews and
evaluations, best practices, as well as innovative strategies, approaches and policies.

*  Advises and reports on achievement of programme and project results, proactively
measuring substantive progress and effective utilization of financial and human
project resources using appropriate monitoring and measuring mechanisms and
tools. Leads programme and project implementation, guiding and orienting executing
agencies and project personnel, and introducing effective modalities and practices of
implementation.

¢ Creates and documents knowledge by evaluating programmes, projects and ongoing
experience for lessons learned, best practices and replicable strategies and approaches
and actively shares and applies this knowledge. Creates mechanisms to collect and
share knowledge.

e Analyzes population and development, reproductive health and gender issues in
the country to provide substantive inputs to institutional responses and advocacy
strategies taking into account political and social sensitivities. Takes opportunity to
advocate and advance UNFPA’s policy agenda by participating in public information
events.

*  Mobilizes co-financing resources for support to the country programme recommending
a strategic approach and encouraging Country Office action. Assists the government
and other executing agencies in the coordination of assistance for population
programmes.

4. Work Relations

The Assistant Representative advances the ICPD policy agenda in a politically sensitive
environment responding to changing substantive priorities of Governments. The Assistant
Representative facilitates and coordinates technical advisers and experts and promotes
partnership, synergy and strategic alliances with counterparts in government, multi-lateral
and bilateral agencies and civil society. S/he contributes to UN systems coordination
through participation in policy dialogue and provision of inputs into joint common system
initiatives.

Internal contacts include the Representative, Deputy Representative, the CO’s programme/
technical team, other divisions/branches at HQ, the RO and the SRO, and counterparts
in other country offices. External contacts include other UN agencies in country, and

counterparts and partners in Country programme activities, including international NGOS,@
experts etc.

5. Job Requirements

Education:

Advanced degree in Public Health, Medicine, Sociology, Demography, Gender, International
Relations, International Development, Economics, Public Administration, Management or
other related field.

Knowledge and Experience:

* 7 years of progressively responsible professional experience in the field of development
and population activities, including programme designing, appraising and management.

» Demonstrated ability to refine programme design to ensure alignment of organizational
programme objectives to national priorities/capacities.

* Proven ability to lead and manage teams to achieve demonstrable results.

* Excellent written and oral communication skills to foster engaged partnerships at a high
level of representation and to maintain political partnerships.

Required Competencies:

Core Competencies: See the Diagram Below

Integrity

Developing People/

Developing
Coaching and Mentoring

People

Values/Guiding
Principles

Commitment to the
Organization
and its Mandate

Performance
Management

Cultural Sensitivity/ . .
UNEPA Fostering Innovation

and Empowerment

Valuing Diversity
Core

Analytical and Competencies

Strategic Thinking

Results Orientation/
Commitment to Excellence

Working in Teams

Communicating
Information and Ideas

Self-Management/
Emotional Intelligence

Personal
Leadership and
Effectiveness

Building and
Managing
Relationships

Appropriate and Transparent
Decision-Making Conflict Management/
Negotiating & Resolvin

Disagreements

Knowledge Sharing
Continuous

Functional Competencies:

» Advocacy/advancing a policy oriented agenda — influencing the public policy agenda;
demonstrates political/cultural acumen in proposing technically sound, evidence-based
approaches and solutions;

* Results based programme development and management — achieving results through
programme design and innovative resourcing strategies; ensures integration of UNFPA’s
strategic concerns in inter-agency, other multilateral initiatives and multi-sectoral
development frameworks;

» Leveraging the resources of partners/ building strategic alliances and partnerships —
building strategic alliances; makes effective use of UNFPA’s resources and comparative
advantage to strengthen alliances;

* Innovation and marketing of new approaches — fostering innovation in others; creates an
environment that fosters innovation and innovative thinking;

» Job knowledge/technical expertise — expert knowledge of own discipline; possesses
expert knowledge of advanced concepts in primary discipline, a broad knowledge of
related disciplines, as well as in-depth knowledge of relevant organizational policies and
procedures.

Languages:

Fluency in English oral & written is required. Aworking knowledge of another UN language
such as French, Spanish, Arabic, Chinese or Russian is preferable.

Other Desirable Skills:
CANDIDATESSHOULDPROVIDEEVIDENCE OFCOMPLETION/EXEMPTION
FROM NATIONAL SERVICE

UNFPA provides a work environment that reflects the values of gender equality, teamwork,
respect for diversity, integrity and a healthy balance of work and life. We are committed to
maintaining our balanced gender distribution and therefore encourage women to apply.
UNFPA does not solicit or screen for information in respect of HIV or AIDS and does not
discriminate on the basis of HIVV/AIDS status.

Only qualified candidates will be shortlisted and invited for interview. Please mail a

recent Application L etter, CV and copies of qualifications including telephone numbers
in a sealed envelope addressed to:

UNFPA Representative

P.O. Box 5366

Asmara, Eritrea

Quote: Vacancy Announcement / Post Name and Number

All applicants should be submitted with 10 working days after the date of
announcement.
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